
To edit your assigned documents, please do the 
following: 

1. Navigate to https://www2.law.temple.edu/its/ using a 
supported web browser (ie. Chrome, Firefox). 

2. Click the link ‘Go To Documents’ 

 
3. Type in your AccessNet username (eg. tug12345), and 

AccessNet password. These are the same username and 
password that you use to access TUportal and TUmail. 

 
 

 

 



4. In Canvas, click on the contract that you would like to access. 

 
 

5. Click the button for the contract that you want to access. 

 
 

 

 

 

 



5a.  If you see the following screen, you are not connected to 
your Temple Google account. You will need to log in to your 
Temple Google account to proceed.  You can do this by 
clicking the ‘Switch accounts’ button and completing the login 
instructions.  

 

 
6. Now you can begin editing your group’s assigned document. 
Changes will saved automatically. 

 

 

 

 

 

 

 

 

 

 

 

 



When you are ready to submit your assigned 
documents, please do the following: 

IMPORTANT: Only submit ONE copy of the assignment. The first 
submission for your group will be the only document considered. 

1.  Navigate to your group’s document using the above 
instructions to access your assignment. 

2. Save your document as a Microsoft Word Document (.docx) 
under File -> Download as -> Microsoft Word(.docx). Take note 
of where you save your document. 

 

  
 

 

 

 

 

 

 

 



3. Return to your assignment page/tab and Click the 'Submit 
Assignment' button 

 
 

 

4. Click ‘Choose File’ 

      

 

 

 



5. Select the file you just downloaded and press click ‘Open’ 

 
 

6. Click 'Submit Assignment' 

 

 
 

 

 

 



7. You can confirm that your assignment has been submitted by 
checking the right hand sidebar of the assignment page.  

 
 

Congratulations! You have successfully completed your assignment. 


